mNU’n GﬂMHomih‘on Branch

Office Location: Bennetto Recreation Centre « 450 Hughson St. N., Hamilton, Ontario
Mailing Address: City Centre c/o Recreation Division ¢ 77 James St. N., Hamilton, Ontario L8R 2K3

VULNERABLE SECTOR POLICE CLEARANCE INSTRUCTIONS

The CANUSA Games in Hamilton requires volunteers to complete a Vulnerable Sector police screening clearance. All CANUSA Games
volunteers are encouraged to complete and submit the form in a timely fashion as it can take up to 30 days to process. Please follow the
instructions below and also refer to the 'Frequently Asked Questions’ on the back.

Volunteers are required to:

1. Submit in person to the Police Service Records Department:
e ‘Request for Vulnerable Sector Screening’ police form and
¢ 'Volunteer Applicant-Request for Vulnerable Sector Screening’ letter from CANUSA
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Hamilton Police Service (HPS)
Records Department - 15t Floor
155 King William Street
Hamilton, ON
905-546-4767
(If you reside outside of the City of Hamilton, you must go to the Police
Service that serves the municipality in which you permanently reside.
Hours of operation and fees may be different than HPS. Check website for details.)
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Hours at HPS
8:30 am to 6:00 pm (Monday to Friday)
Closed on weekends and statutory holidays

ien

Fee at HPS
$15 (payable to 'Hamilton Police Service')

Bring and show 2 pieces of identification to verify identity
One piece of photo id, and confirmation of date of birth must be presented to the Police Service.
Any 2 of the following are required: Valid Driver's Licence {with photo), Citizenship Documents,
Birth Certificate, Immigration Documents, Marriage Certificate, Ontario Age of Majority Card,
Baptismal Certificate, Student Card (with photo), Current Passport, Native Status Card,
Employment 1.D. (with photo), Vehicle Insurance or Ownership, Health Card (with photo).
Credit cards and S.1.N. cards are not accepted.
Please check the www.hamiltonpolice.on.ca website for up-to-date information and requirements.
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For a quicker turnaround time, its suggested volunteers consent to having the police search results mailed back to them.
To consent, go to the applicable section on the police form, check the “Yes” box and initial.

xperience

2. Submit to the CANUSA Games:
*» Mail your ORIGINAL embossed 'Request for Vulnerable Sector Screening’ form from the Police Service in a sealed envelope to:

CANUSA Games - Attn: Police Liaison (Confidential)
City Centre, 77 James St. N., Hamilton, ON, L8R 2K3

IIE

(or if dropping off) CANUSA Office Location: Bennetto Recreation Centre, 450 Hughson St. N., Hamiiton, ON

» The appointed CANUSA Police Liaison will do an assessment of the applicant and return the original police check to the
volunteer within 10 days business days of receipt. Copy will be placed in confidential volunteer file.

* Important: please do not give your police check to anyone else to submit/deliver on your behalf (e.g. Sport Coordinators,
Coaches, Board Directors)
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mNU’n GﬁMHomil’ron Branch

Office Location: Bennetto Recreation Centre » 450 Hughson St. N., Hamilton, Ontario
Mailing Address: City Centre c/o Recreation Division * 77 James St. N., Hamilton, Ontario L8R 2K3

“Experience the Friendship”

FREQUENTLY ASKED QUESTIONS

1) Who is required to have a Vulnerable Sector police check?

CANUSA requires Hamilton volunteers in a Director, Coordinator, Coaching, and Office Staff role to submit a Vulnerable Sector
police check.

2) Volunteer already has a Vulnerable Sector police check, can it be submitted? When is Offence Declaration Form required?

CANUSA will accept Vulnerable Sector police checks done within the last 24 months, but the volunteer must also sign CANUSA's
Offence Declaration Form confirming no occurrences have happened since the police check was done. Note: the original
embossed Vulnerable Sector police check and the Offence Declaration Form must both be submitted to CANUSA (please follow
submission instructions at bottom of first page).

3) Is fingerprinting required?
According to HPS Records Department, fingerprints are only required if there is an issue with the initial screening (such as
ambiguous names etc). Turnaround time on the standard vuinerable sector screening is 30 days and if fingerprints are required it
could take up to 4 months. Fingerprinting is only available at HPS from 10:00 am to 4:00 pm Monday to Friday (closed on
weekends and statutory holidays).

4) Who will see my police check?

The CANUSA Board has appointed Directors to the Police Liaison role to assess submitted police checks. The Police Liaison is
someone with training and experience in this area (e.g. Police Officer). The CANUSA Police Liaison will contact the volunteer if
there are any questions regarding the police check.

5) Will CANUSA cover the fee for the police check?

The volunteer is responsible for paying the fee directly to the Police Service and will not be reimbursed by CANUSA. CANUSAis a
not-for-profit organization and as such not in a position to subsidize fees.

6) Whatis CANUSA in Flint doing?

The CANUSA Games in Flint, Michigan is run by the Flint Olympian & CANUSA Games Committee. They have their own separate
requirements in terms of screening and checks. The Hamilton CANUSA Board sets requirements for the Hamilton side of the
Games only. As such, individuals must follow the practices and requirements for the city to which they are affiliated.

7) Additional questions?

If the question is about CANUSA procedures, please contact the CANUSA Hamilton Office and speak to our Administrator. if it's
confidential, then please ask to speak directly with the appointed CANUSA Police Liaison.

If the question is about the search process and procedures followed by the Police Service, then please refer to the
http://www hamiltonpolice.on.ca/HPS/Services/Records/ website and contact them directly.
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“Experience the Friendship”

Office Location: Bennetto Recreation Centre » 450 Hughson St. N., Hamilton, Ontario

mNU’n GQMHomil’ron Branch

Mailing Address: City Centre c/o Recreation Division * 77 James St. N., Hamilton, Ontario L8R 2K3

Hamilton Police Service

Records Department

155 King William Street

Hamilton, ON

L8N 4C1

(or other local area Police Service)

VOLUNTEER APPLICANT
REQUEST FOR VULNERABLE SECTOR SCREENING

Volunteer Name:

To Whom It May Concem:

The above mentioned volunteer has applied to the CANUSA Games in Hamilton. The CANUSA Games is a

not-for-profit organization that is the largest and longest running amateur international games in North
America. CANUSA holds Olympic style sporting competitions for children between the ages of 8 to 17,
alternating annually between the cities of Hamilton, Ontario, Canada and Flint, Michigan, USA.

As part of the organization’s screening process, volunteers are required to complete the REQUEST FOR
VULNERABLE SECTOR SCREENING, a copy of which has been provided to this volunteer applicant.

The volunteer is aware that a charge is applicable and is the responsibility of the volunteer.
Thank you for your support of the CANUSA Games.

Sincerely,

e Lol

Alex Buck
CANUSA Games Board of Directors, Police Liaison

Tel (905) 546-2424 ext. 2537  Email: canusa@hamilton.ca ¢ www.canusagames.com
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REQUEST FOR VULNERABLE
SECTOR SCREENING

THIS SEARCH IS FOR INDIVIDUALS SEEKING A VOLUNTEER AND/OR EMPLOYMENT POSITION WITH CHILDREN OR VULNERABLE PERSON(S).
(PLEASE PRINT)

Hamilton Police Service

www.hamiltonpolice.on.ca

(LAST NAME FIRST NAME MIDDLE NAME )
MAIDEN NAME OR OTHER SURNAMES USED PLACE OF BIRTH (CITY, PROVINCE, OTHER)
D Y Y M M D D |SEX |AREA TELEPHONE (RES ) DRIVER'S LICENGE NUMBER
o
B8
NUMBER STREET APT. 7 UNIT cITY POSTAL CODE
. | J
(PROVIDE PREVIOUS ADDRESSES IF YOU DID NOT RESIDE AT THE ABOVE ADDRESS FOR MORE THAN FIVE YEARS)
(NUMBER STREET APT / UNIT CITY IPOSTAL CODE A
NUMBER STREET APT. f UNIT CITY POSTAL CODE
NUMBER STREET APT. / UNIT cITY POSTAL CODE
\ | 4
REASON FOR REQUEST: SCREENING FOR
[]EmPLOYMENT OLUNTEER [ ] STUDENT PLACEMENT (] otHer:

AUTHORIZATION, RELEASE AND WAIVER:

(| HEREBY AUTHORIZE, AND CONSENT TO, THE FULL DISCLOSURE OF THE FOLLOWING INFORMATION AND RECORDS BY THE HAMILTON )
POLICE SERVICE, AND BY ANY OTHER POLICE AGENCY IN CANADA TO WHICH A COPY OF THIS FORM IS PROVIDED:

D CONSENT FOR A CRIMINAL RECORD CHECK FOR A SEXUAL OFFENCE FOR WHICH A PARDON
HAS BEEN GRANTED OR ISSUED. (Not appiicable for persons under the age of 21)

| consent to a search being made in the automated criminal records retrieval system maintained
by the Royal Canadian Mounted Police to find out if | have been convicted of, and been
granted a pardon for, any of the sexual offences that are listed in the schedule to the Criminal
Records Act. | understand that, as a result of this consent, if | am suspected of being the person

A. CRIMINAL RECORD (ADULT)
B. CRIMINAL RECORD (YOUNG PERSON}).”

C. RECORDS OF “NOT GUILTY: NOT CRIMINALLY RESPONSIBLE
ON ACCOUNT OF MENTAL DISORDER.”

D. CONVICTIONS, PENDING CHARGES AND ONGOING INVESTIGATIONS

UNDER FEDERAL STATUTES AND PROVINCIAL STATUTES, WHERE
AVAILABLE. (NOTE: INFORMATION MAINTAINED UNDER THE HIGHWAY
TRAFFIC ACT AND THE COMPULSORY AUTOMOBILE INSURANCE ACT IS
NOT INCLUDED}.

named in a criminal record for one of the sexual oftences listed in the schedule to the Criminal
Records Act in respect of which a pardon was granted or issued, that record may be provided
by the Commissioner of the Royal Mounted Police to the Solicitor General of Canada, who may
then disclose all or part of the information contained in that record to a police service or other

authorized body. That police service or authorized body will then disclose that information to me.
E. RELEVANT OCCURRENCE REPORTS.

F. PROBATION, PROHIBITION AND OTHER JUDICIAL ORDERS.

G WHERE THE SUBJECT INDICATED RESIDENCE IN ANOTHER JURISDICTION
IN CANADA WITHIN THE PREVIOUS FIVE (5) YEARS, INFORMATION WAS
REQUESTED FROM THE RELEVANT POLICE AGENCY. RELEASE CRITERIA
OF OTHER AGENCIES MAY DIFFER FROM THAT OF THE HPS.

SIGNATURE OF APPLICANT

< PURSUANT TO SECTION 119(1) OF THE YOUTH CRIMINAL JUSTICE ACT, A YOUTH RECORD CAN BE MADE AVAILABLE TO THE YOUNG PERSON TO WHOM THE RECORD
RELATES AND FOR THE PURPOSE OF GRANTING A SECURITY CLEARANCE.

IN CONSIDERATION OF COMPLIANCE WITH THE FOREGOING AUTHORIZATION, §, FOR MYSELF, MY HEIRS, EXECUTORS, ADMINISTRATORS, SUCCESSORS AND ASSIGNS HEREBY RELEASE, WAIVE
AND FOREVER DISCHARGE THE CITY OF HAMILTON, THE HAMILTON POLICE SERVICES BOARD, THE HAMILTON POLICE SERVICE. AND ALL THEIR AGENTS, OFFICERS, ASSIGNS, REPRESENTATIVES
AND SUCCESSORS, OF AND FROM ANY AND ALL LIABILITY FOR SUCH DISCLOSURE, INCLUDING ALL CLAIMS, DEMANDS, DAMAGES, COSTS, ACTIONS AND CAUSES OF ACTION, WHETHER IN LAW OR
EQUITY, IN RESPECT OF DEATH, iNJURY, LOSS OR DAMAGE OF ANY NATURE WHICH MAY BE SUSTAINED BY ME OR BY ANY OTHER PERSON, HOWSOEVER CAUSED OR ARISING, AS A RESULT OF,
OR CONNECTED TO, THE RELEASE OF THIS INFORMATION

FURTHERMORE, | WAIVE ALL RIGHTS, PRESENT AND FUTURE, RELATING TO THE RELEASE OF THE INFORMATION SET OUT HEREIN, AND UNDERSTAND THAT UPON DISCLOSURE OF SUCH
INFORMATION, THE POLICE SERVICE AND ALL THE AFORESAID WAIVE ANY RESPONSIBILITY FOR THE USE, APPLICATION AND/OR DISSEMINATION OF SAME BY ME.

. >
(DATE _ SIGNATURE )
\. i -
| HEREBY CONSENT TO HAVING THE RESULTS OF THIS SEARCH MAILED OUT TO ME AT THE 4 h
ADDRESS | INDICATE ON THE RETURN ENVELOPE. YES (Initials). [ ] NO

THE INFORMATION LOCATED AND/OR RELEASED MAY OR MAY NOT PERTAIN TO THE SUBJECT OF
THIS INQUIRY. POSITIVE IDENTIFICATION CAN ONLY BE CONFIRMED THROUGH SUBMISSION
OF FINGERPRINTS. PERSONAL INFORMATION ON THIS FORM IS COLLECTED AND DISCLOSED
UNDER THE AUTHORITY OF THE POLICE SERVICES ACT AND WiLL BE USED TO DISCLOSE

PERSONAL INFORMATION TO THE APPLICANT. ANY PERSON OR ORGANIZATION WHICH
ACQUIRES INFORMATION RELATING TO AN APPLICATION FOR A POSITION SHALL NOT USE IT OR
COMMUNICATE IT EXCEPT IN RELATION TO THE ASSESSMENT OF THE APPLICANT.

]:] The Hamilton Police Service has conducted the above search with negative results.

D The Hamilton Police Service has conducted the above search with the following
results as indicated in the attached documents.

A Search for sex offences for which a pardon has been granted was conducted
with negative results.
| DATE OF SEARCH

CLERK

VALID ONLY WHEN EMBOSSED WITH AN ORIGINAL
) HAMILTON POLICE SERVICE SEAL

130534 JUNOB Screening Fees are Non-Refundable



mNU’n GQMHomil’ron Branch

Office Location: Bennetto Recreation Centre ¢ 450 Hughson St. N., Hamilton, Ontario .
Mailing Address: City Centre c/o Recreation Division * 77 James St. N., Hamilton, Ontario L8R 2K3

OFFENCE DECLARATION FORM

{complete and submit to CANUSA if police check was not done in current calendar year)

| attest that | have advised the CANUSA Games Board of Directors Police Liaison(s) if | became the subject of any criminal
investigation, if | became the subject of any child welfare investigations, if my driver's license has been suspended or
restricted for any reason, or if any charges were brought against me, even if the charges are pending.

Please check the appropriate box:

4 There have been no occurrences as described above since my last Police Record Check or Offence
Declaration Form.

(] All reportable matters as described above were discussed with CANUSA Games Board of Directors Police
Liaison(s) at the time of the occurrence(s).

I hereby attest that the information disclosed herein is true, complete and accurate to the best of my knowledge and belief.

(Please Print)

Legal First Name:

Legal Middle Name:

Legal Last Name:

Preferred First Name:

Home Address:

City:

Phone Number:

Sport;

Signature:

Date:

CANUSA Office Use Only:

CANUSA Games Witness:
{to be signed upon receipt) Date:

“Experience the Friendship”

**Copy to be placed in confidential volunteer file**
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